


	Instructor
	Sam Bowne  Web Site: samsclass.info  E-mail: sbowne@ccsf.edu
Office Hours:
Tue 12:30-1 pm Batmale 301 


Thu 12:30-1 pm Batmale 301 & 9–10 pm Sci 215

	Sections
	CRN: 76540 meets Thu  6:00-09:00 pm in Science 215

	Texts
	Microsoft Windows XP Inside Out, Second Edition by Ed Bott, Carl Siechert & Craig Stinson.  Publisher: Microsoft Press.   ISBN: 0-7356-2044-X
CNIT 235 Lecture Notes and Projects, Sam Bowne, available at CCSF Bookstore


	Grades
	The number of points you accumulate during the semester determines your final grade. You can earn points in the following areas:


13 Quizzes @ 20 pts. each
280 points


29 Projects (approximately 2 each week)
440 points


Final Exam
80 points


-------------


Total
800 points 
Your final letter grade is determined from your total points as shown below:


Points
Grade
CR/NC Grade

90% or more
A
CR

80% - 89.9%
B
CR

60% - 69.9%
C
CR

50% - 59.9%
D
NC

49.9% or less
F
NC
Please keep all graded papers until you have received your official grade report. If there is any dispute over a recorded score, you must produce the graded paper.  This course allows "credit/no credit" grading, if that option is requested on or before Monday, Sept. 18, 2006.


	Quizzes
	There will be 13 quizzes over the semester, each worth 20 points. Each quiz focuses on recent material but may also cover material from the beginning of the semester. The quizzes will be based on class lectures as well as the textbook and techniques you have used on the related homework assignments.

There will be NO makeup quizzes.  Quizzes missed due to unavoidable absences, or absences arranged in advance, will be assigned a score determined from averaging scores from other quizzes or the final exam.
However, if a student’s percentage scores on all the quizzes combined falls below that student’s percentage score on the final exam, due to missed quizzes or any other reason, the quizzes will be assigned a percentage score equal to the final exam percentage score.  This means that a student who has done well on the homework but badly on the quizzes can still get a good final grade by doing well on the final exam.

	Final Exam
	The final exam covers all material for the semester.

The final will be on Thursday, Dec. 14, from 6:00‑9:00 pm in room Science 215.

	Projects
	There will be 29 required projects worth a total of approximately 495 points.  Projects submitted late may lose 3 points in addition to any points lost through errors.  There will be extra-credit projects as well, which are not required but which will increase your score if you do them correctly.
Since this is a hands-on computer course, you should plan on spending at least 3-6 hours per week of computer time in addition to normal study time outside of class.

	Warning About Projects
	Some of the projects involve drastic measures such as creating and formatting disk partitions, installing Windows XP, damaging bootup files, and editing the Registry.  Also, some of the projects require a network of computers.  Unless you have the required computer systems at home, you will have to use the computers in Science 215 or Science 211 for some or all of the projects.  Do not attempt these projects on other computers without talking to your instructor (and the computer's owner) first, because you may damage the machines and/or erase important data.

	Cheating
	If a student is found to be cheating on any test or homework, he or she shall receive a grade of –10 (negative ten points) for that work.  Repeated or severe cheating may lead to a larger penalty, including an immediate final grade of F.

For quizzes, cheating includes- but is not limited to- talking with another student on any topic during a quiz, having notes or open books accessible, looking at another student’s quiz paper or allowing another student to see your quiz paper.

For homework, cheating includes- but is not limited to- copying another student's disk files and submitting another student's work under your name. It is acceptable to help other students by answering questions about how to do the homework, but each student must do their own homework.

If a situation arises where you are uncertain about the ethics involved, please talk to me. The policy on cheating applies equally to students who give inappropriate assistance as well as to those who receive it.

	Class
Attendance
	Class attendance is required.  I reserve the right to drop any student who has missed three quizzes.  However, under normal circumstances, I do NOT drop students from the class rolls.  It is the student’s responsibility to file the paperwork needed to drop or withdraw from this class.  If you simply stop attending class, you will probably receive a failing grade for the course.



	Dates
	The last day to withdraw from the class with a grade of "W" is Monday, Nov. 13, 2006.

There will be no class on Thursday, Nov. 23 because of Thanksgiving.



	Student Agreement 
	Each student must sign a Student Agreement form to enroll in the course.  The agreement merely states that the student has received a copy of this policy statement and understood it.


	Accessibility
	If you need classroom or testing accommodations because of a disability, have emergency medical information to share with me, or need special arrangements in case the building needs to be evacuated, please make an appointment with me as soon as possible.  My office hours are at the top of the first page of this policy.



	Changes
	I reserve the right to change any of these policies as necessary during the semester and will inform you of any changes
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