In-Class Project for Ch 4a


Team Members:

Manager: 
___________________________________
Web Researcher: 
___________________________________
Computer Operator: 
___________________________________
Computer Operator: 
___________________________________
Results Presenter: 
___________________________________
Observer: 
___________________________________
Topic:
File Extensions and Associations (Ch 4a)
Here are the tasks for each person:

Web Researcher:
Find these things on the Web and prepare them for the presentation by saving links to a Word document, or writing down the answers.

· Find a list of common File Extensions.  How many are there?
· What is a Context Menu?  Why does it have the word Context in it?
· What are File Associations?  Find a clear, simple explanation.
Computer Operators:
You should both to the same thing, sitting on two neighboring computers.  If you have any problems, try to help one another.  Follow the handout to create a new filename extension and assign its file associations.  Decide how much of this you can quickly demonstrate to the class, and make sure you can do it easily. 

Results Presenter:
Explain to the class the three things the Web Researcher found out.


Demonstrate to the class how to create a file with a new filename extension and how to assign a program to that extension.

Team Members:

Manager: 
___________________________________
Web Researcher: 
___________________________________
Computer Operator: 
___________________________________
Results Presenter: 
___________________________________
Observer: 
___________________________________
Topic:
File Locations (Ch 4a)

Here are the tasks for each person:

Web Researcher:
Use the Web, or Windows Help, or any other resource you want to find answers to these questions:

· What is the complete path to the My Documents folder in Windows XP?  Is it C:\My Documents?

· What is the complete path to the Desktop?  Is the desktop even a folder?

· Is it possible to change the path to the My Documents folder?  Why would anyone want to do that?

Computer Operator:
Follow the handout to use search tools to locate files in Windows XP.

Results Presenter:
Explain to the class the three things the Web Researcher found.


Demonstrate My Recent Documents and Advanced Search, as used by the Computer Operator used.
Team Members:

Manager: 
___________________________________
Google Advocate: 
___________________________________
Google Opponent: 
___________________________________
Computer Operator: 
___________________________________
Results Presenter: 
___________________________________
Topic:
Google Desktop (Ch 4a)
Here are the tasks for each person:

Google Advocate:
Use the Web to find out what is great about Google Desktop, and the best reasons for people to install and use it.

Google Opponent:
Use the Web to find out what is bad about Google Desktop, and the best reasons for people to refuse to install or use it.

Computer Operator:
Follow the handout to install and run Google Desktop.  

Results Presenter:
Demonstrate the installation of Google Desktop and the Google Sidebar.  Then present the case FOR and AGAINST the Google Desktop that the others found.

Team Members:

Manager: 
___________________________________
Web Researcher: 
___________________________________
Web Researcher: 
___________________________________
Computer Operator: 
___________________________________
Results Presenter: 
___________________________________
Topic:
Native File Formats
Here are the tasks for each person:

Web Researchers:
Look up the three formats below on the Web, and find a simple description of each one.  Microsoft has recently announced that they are changing the native file format of Microsoft Word from DOC to XML.  Why are they doing that? 

· DOC

· XML

· TXT

Computer Operator:
Follow the handout to create various files and examine them.  Save the files on a floppy disk for the Presenter.

Report Writer:
Write down an explanation of what the Web Researchers and Computer Operator found, so the Presenter can show it to the class:

Results Presenter:
Explain to the class what the three formats are.


Then demonstrate the three formats to the class.


Finally, explain why Microsoft is moving to XML format. 
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